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TO:  Recruitment Sources 

FROM: Nora Casper, Finance Director 

DATE: December 2021 

RE: Position Available 

_________________________________________________ 

WUNC Staff Accountant (Permanent) 
North Carolina Public Radio WUNC, Chapel Hill 
 
North Carolina Public Radio WUNC is hiring a Staff Accountant. 
 
WUNC Radio provides quality news, information and entertainment programming to a broad 
listening audience that includes North Carolina, the United States and the world. WUNC serves 
North Carolinians from Greensboro to the Outer Banks through a network of seven stations, 
with a weekly cume of 400,000 listeners. 
 
This position is located in Chapel Hill, NC. 
 
The university is currently piloting a flexible work arrangements program, and this position 
may be eligible to participate in the program based on the hiring unit’s business needs. 
 
Duties include: 

Serving as the Underwriting Accounts Receivable Manager, revenue reconciliation, Independent 
Contractor and 1099 compliance, and Human Resource administrative support. This position 
will work with WUNC managers/staff, consulting on underwriting billing, departmental 
deposits, and revenue reporting. The Staff Accountant also interacts with University Accounting 
Services, external Auditors, Underwriters, the Cashier’s Office and Human Resources. Each year, 
the station is required to undergo a complete audit performed by an outside 
independent CPA firm, in order to be eligible for funding from the Corporation for Public 
Broadcasting. This position will work with the Accounting Manager and Finance Director in 
preparation of the audit.  

Essential skills and abilities include: 

The ability to independently resolve issues, anticipate problems and make recommendations 
for solutions. The selected candidate will have experience in accounting and financial reporting 
and the ability to remain abreast of new and continuing accounting practices at UNC-CH, plus 
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implementation of the same within the department. Additionally, they will have the ability to 
cross-train and serve as backup to co-workers on key financial responsibilities. 

Preferred Qualifications, Competencies and Experience: 

Preferred qualifications include knowledge of fundraising and key concepts (pledges, payments, 
receipts, premiums), experience in Accounts Receivable and Accounts Payable, auditing, 
reconciliation, public broadcasting, underwriting, billing and purchasing. Additionally, 
understanding of business policies and procedures in both University and Radio station 
environments is helpful. 

Minimum Education & Experience Required: 

Bachelor’s degree with 12 credit hours of accounting coursework; or Associate’s degree in 
accounting; or Associate’s degree in business or related discipline with 12 credit hours of 
accounting coursework; or equivalent combination of training and experience. All degrees must 
be received from appropriately accredited institutions. 

Interested applicants must apply at http://unc.peopleadmin.com/postings/216718. Candidates 
should be prepared to attach a current CV and cover letter, and answer the supplemental 
questions in the posting. The deadline to apply is 1/4/22. 
 
WUNC-FM and The University of North Carolina at Chapel Hill is an equal opportunity, 
affirmative action employer and welcomes all to apply without regard to age, color, gender, 
gender expression, gender identity, genetic information, national origin, race, religion, sex, or 
sexual orientation. WUNC-FM is committed to anti-racism, diversity, and to building an inclusive 
newsroom. 


